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Overview 
As we prepare for a successful opening of the 2020-21 school year, Northland Career Center (NCC) is doing its best to 
address the needs of all of our families, while keeping our students and staff safe and healthy. Teams and individuals that 
make up our building leadership team, including staff, advisory board, district leadership, sending schools, and local health 
authorities have weighed in on our School Reopening Plan. It is important to note that circumstances can and likely will 
change. Consequently, this plan is fluid and will change and adapt to respond to new information as it becomes available.  
 
This plan includes information organized by the following topics: 

● Technical and Academic Experience. This section describes various academic scenarios from full in-person learning, 
to alternating schedules, to full remote learning. The scenario we will start in for the 2020-21 school year will be 
based on guidance from local health authorities, among other factors. NCC students will have the option of either 
in-person or remote learning for the 2020-21 school year.  Each sending school will also have their own plan which could 
determine if students are allowed to attend NCC.  A declaration period will allow families to opt out of in-person learning (if 
that is the scenario we are in at the start of school) and select remote learning for a complete semester, which will allow NCC 
and sending schools to prepare  accordingly. While we are currently planning to return to in-person instruction and offer a 
remote option, parents and students should prepare for any of the scenarios to be our reality when schools open or any time 
after depending on changing circumstances.  

● Health and Safety. This section shares details on our mitigation strategies, plans to address the physical and mental 
health of our students and staff, and much more. We are taking every precaution we can to keep our staff and 
students safe during this pandemic. These strategies will continue to evolve as we receive updates provided by our 
local health authorities. 

● School Routines. From arrival to dismissal and everything in between the daily in-school experience will need to 
look different than before. This section will outline new protocols for the daily school environment. Specific details 
might vary depending on specific sending school guidelines, especially with transportation related routines. 

● Student Organizations, Experiences, and Field Trips. We will need to implement health and safety and facility 
protocols to keep our students and staff safe.  You will find necessary guidance to safely administer this important 
part of our student experience.  

● Building Use and Visitors. This section describes safety precautions and restrictions for outside groups and visitors 
to ensure a safe environment for our students and staff.  

● Staff Reopening Information.  
 
All plans are subject to change based on guidance from health officials and/or governmental mandates.  
 
Our stakeholders (parents, students, staff, and community members) will likely have additional questions after reading our 
School Reopening Plan. Please contact NCC Director, Brian Noller, at 816-858-5505 with any questions. 
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Guiding Principles 
 

GUIDING PRINCIPLES 

❶  Plan for multiple reopening scenarios and contingencies to promote the health, safety, and well-being of all students 
and staff. 

❷  Build a COVID-19 Response and Reopening structure and processes aligned with changing scenarios and needs. 

❸  Support students’ and families’ equitable access to technology required for remote learning. 

❹  Provide continuing support to students and adults to address their immediate and long term physical, psychological, 
social and emotional needs. 

❺ 
Ensure NCC is Trauma-Aware while working with our sending schools.  Understand that this pandemic impacts 
students, staff, and the community in many seen and unseen ways, and our responses must encompass those 
impacts. 

❻  Respond to COVID-19-related changes in human resource management and practices. 

❼  Support ongoing professional learning. 

❽  Remain committed to our sending schools and their desires to provide a relevant experience for students while 
putting procedures in place to support student safety during the pandemic. 

❾  Anticipate COVID-19-related budget and fiscal management issues. 

❿  Embrace new challenges with agility and resilience. 
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Background Information 
According to the Centers for Disease Control and Prevention (CDC), Coronavirus disease 2019 (COVID-19) is mostly spread 
by respiratory droplets released when people talk, cough, or sneeze. It is thought that the virus may spread to hands from a 
contaminated surface and then to the nose or mouth, causing infection. Therefore, personal prevention practices such as 
handwashing, staying home when sick and environmental cleaning and disinfection are important principles to follow. 
Fortunately, there are a number of actions school communities can take to help lower the risk of COVID-19 exposure and 
spread during school sessions and activities. 
 
Limiting face-to-face contact with others is the best way to reduce the spread of COVID-19. Social distancing, also called 
“physical distancing,” means keeping space between yourself and other people outside of your home. To practice social or 
physical distancing stay at least 6 feet (about 2 arms’ length) from other people. In addition to everyday steps to prevent 
COVID-19, keeping space between you and others is one of the best tools we have to avoid being exposed to this virus and 
slowing its spread locally and across the country and world. 
 
It is important for everyone to watch for symptoms. People with COVID-19 have had a wide range of symptoms reported – 
ranging from mild symptoms to severe illness. Symptoms may appear 2-14 days after exposure to the virus. However, a small 
percentage of children have been reported to have more severe illness. People with these symptoms may have COVID-19: 

● Fever or chills 
● Cough 
● Shortness of breath or difficulty breathing 
● Fatigue 
● Muscle or body aches 
● Headache 

● New loss of taste or smell 
● Sore throat 
● Congestion or runny nose 
● Nausea or vomiting 
● Diarrhea 

This list does not include all possible symptoms. CDC will continue to update this list as they learn more about COVID-19. 
 
Schools, working together with local health departments, have an important role in slowing the spread of diseases and 
protecting vulnerable students and staff, to help ensure students have safe and healthy learning environments. Guidance for 
child care programs and schools is organized into three categories based on the level of community transmission: 1) when 
there is no community transmission (preparedness phase), 2) when there is minimal to moderate community transmission, 
and 3) when there is substantial community transmission. Guidance is also provided for when a confirmed case has entered a 
school, regardless of the level of community transmission. All decisions about implementing school-based strategies (e.g., 
dismissals, event cancellations, other social distancing measures) should be made locally, in collaboration with local health 
officials who can help determine the level of transmission in the community. 
 
(Centers for Disease Control and Prevention, 2020)   
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Health and Safety 

Physical Health 

This school year will be presented with a number of challenges related to monitoring and managing physical health 
symptoms of students and staff. With guidance from our local health authorities, the following health protocols will provide a 
more comprehensive approach to managing illnesses and illness symptoms for the purpose of mitigating the spread of 
COVID-19. 
 
Daily Wellness Check 
Before leaving for work or sending a student to school, conduct a wellness check to ensure good health. If you or anyone in 
your home is ill, please stay home.  This tool is not meant to take the place of consultation with your healthcare provider or to 
diagnose or treat conditions. If you are in an emergency medical situation, call 911. These questions are designed to assess 
whether you should come to school or not.  

● In the last two weeks, did you care for or have close contact with someone diagnosed or suspected to have 
COVID-19? Close contact is defined as: 

○ a person who provided care for the individual, including healthcare workers, family members or other 
caregivers, or who had other similar close physical contact without consistent and appropriate use of 
personal protective equipment OR 

○ someone who lived with or otherwise had close prolonged contact for greater than 15 minutes (within six 
feet) with the person while they were infectious OR 

○ anyone who has had direct contact with infectious bodily fluids of the person (e.g. was coughed or sneezed 
on) while not wearing recommended personal protective equipment OR 

○ Contact occurred within the 48 hours prior to the infected person having symptoms OR prior to their 
positive test if asymptomatic 

● In the last 48 hours, have you had any of the following symptoms: 

❏ Fever  
❏ Chills 
❏ Cough 
❏ Headache 
❏ Muscle or body aches 
❏ Nausea, vomiting or diarrhea 

❏ New loss of taste or smell 
❏ New runny nose or congestion 
❏ Shortness of breath or difficulty breathing 
❏ Sore throat 
❏ Close contact with a person with 

COVID-19 in the last 14 days 

● Students must be fever free for 24 hours without the use of fever reducing medications in order to be at school. 
● Any symptomatic staff or student, including those presenting with just a fever, will be required to stay at home and 

may be asked to arrange to meet with their healthcare provider to determine if a COVID-19 test is appropriate. Staff 
shall contact their immediate supervisor and submit the appropriate leave documentation through Human 
Resources. Staff absences due to possible COVID-19 need to be reported to the Executive Director of Pupil 
Services.  Students will be reported to their sending school. 

On-site Assessment 

In order to prevent potential exposure to infectious disease such as COVID-19, minor health issues such as the following will 
be handled in the classroom: chapped lips, dry itchy skin, localized bug bite, students needing bathroom supervision, minor 
headache that goes away with hydration or rest, non-persistent nausea, minor cuts, and a bruise or bump that does not occur 
at school. Other minor issues not related to illness should be addressed in the classroom as well. 

● Upon greeting a student/staff member who has been referred due to potential illness, the staff member  will ask 
about symptoms and take the student or staff member’s temperature. If the student or staff member has no fever or 
symptoms of COVID-19 (based on verbal assessment of the reason for the referral), the student/staff needs will be 
triaged to the maximum extent possible. 

● If a student or staff member has an elevated temperature above 100 degrees or other symptoms of COVID-19, they 
will be escorted to another room at NCC or nurse’s office in another building in PCR-3 district. The staff member or 
nurse will wear proper gloves, gown, face shield and a mask. Parents will be contacted to pick up their student for 
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further evaluation from their healthcare provider.  Sending school contacts will also be notified.  Students and staff 
who present with a fever must be fever free for 24 hours without the use of fever reducing medication.  Students and 
staff will also be excluded if they test positive for COVID-19 or exhibit symptoms of COVID-19 based on CDC 
guidance that is not otherwise explained. Students and staff presenting with any two symptoms below will also be 
excluded: 

❏ Fever  
❏ Chills 
❏ Cough 
❏ Headache 
❏ Muscle or body aches 
❏ Nausea, vomiting or diarrhea 

❏ New loss of taste or smell 
❏ New runny nose or congestion 
❏ Shortness of breath or difficulty breathing 
❏ Sore throat 
❏ Close contact with a person with 

COVID-19 in the last 14 days 

● Students and staff will follow the illness protocol for future return to school. 
● NCC  will immediately notify parent/guardian for pick-up. The student will remain supervised, separate from others 

to maximum extent possible, until their parent/guardian arrives. Parents must pick up their student, or arrange for 
the pick-up of their student, within 30 minutes of notification.  

● Siblings or others living in the same household with a child showing illness symptoms will be screened by the building 
nurse in their respective building(s), and may be asked to go home as well.  

School Return Protocol 

● Parents/guardians will be advised to contact the student's doctor to discuss signs/symptoms and risk factors, and 
they will receive a letter outlining the following protocol:  

○ Students who are excluded from school will not return until they have worked with the school nurse, and are 
told they can return. If the only presenting symptom is fever, the student must be fever free without the use 
of fever reducing medication for 24 hours.  

● Students and staff with more than one symptom will be approved to return if: 
○ Sending School has approved return to school 

AND 

○ 10 days have passed since the first symptom appeared and they are fever-free for 24 hours without the use 
of fever reducing medication. Symptoms should also be improving. 

OR 

○ They have one negative COVID-19 test. If they have one positive test first, the student or staff member 
cannot return until they have two negative tests 24 hours or greater apart. 

OR 

○ Student or staff member has a doctor confirmed explanation of symptoms. 

 

● The Executive Director for Pupil Services (PCR-3 students and staff) and/or Sending Schools  will be contacted 
regarding any student  sent home for illness. The school will follow next steps as directed by the local health 
department, which may include quarantine measures. 

● If a positive COVID-19 case is identified in a district building, the building or portions of the building may be closed 
for at least 24 hours and/or until determined by PCR-3 administration and the local health department it is safe to 
clean and reopen. Communication will be made if/when recommended by the local health department. 

● Any staff or student who tests positive for COVID-19 or indicates that they have been in close contact with 
someone diagnosed with COVID-19 within the last 2 weeks will need to follow their sending school guidance on 
contacting local health departments. 

● Any staff or student required to isolate or quarantine per local health authorities only report back to school once 
they are asymptomatic and after they provide medical documentation to NCC administration that stipulates that 
they are cleared to return to school. 
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Social and Emotional Health 

Support staff (counselors, social workers) will provide the following support for students and staff: 
● Develop and implement professional development for building staff regarding the management of stress, anxiety, 

and trauma. 
● Collaborate with classroom teachers on activities for mental health support for students. 
● Provide social emotional support for students anxious about school reopening and new routines. 
● Collaborate with community agencies to provide best practice mental health support for students and staff. 
● Provide classroom lessons on school expectations specific to health, safety, and physical distancing practices to help 

students adjust to a different school setting. 
● To help staff members during the COVID-19 pandemic, Aetna has opened crisis response lines for all members. Just 

call 1-833-327-2386. All Aetna and CVS Caremark members also have access to the Aetna nurse medical line at 
1-800-556-1555. 

What We All Can Do 

The following recommendations come from the Centers for Disease Control and Prevention’s Recommended Universal 
Precautions. 
 
Handwashing 
Wash your hands often with soap and water for at least 20 seconds especially after you have been in a public place, or after 
blowing your nose, coughing, or sneezing. If soap and water are not readily available, use a hand sanitizer that contains at least 
60% alcohol. Cover all surfaces of your hands and rub them together until they feel dry. Avoid touching your eyes, nose, and 
mouth with unwashed hands. 
 
Physical Distancing 
Avoid close contact with people who are sick, even inside your home. If possible, maintain 6 feet between the person who is sick 
and other household members. Put distance between yourself and other people outside of your home. Remember that some 
people without symptoms may be able to spread the virus. Stay at least 6 feet (about 2 adult arms’ length) from other people. 
Keeping distance from others is especially important for people who are at higher risk of getting very sick. 
 
Face Coverings 
Cover your mouth and nose with a cloth face cover when around others especially when unable to maintain physical distancing. 
You could spread COVID-19 to others even if you do not feel sick. Everyone should wear a cloth face cover when they have to go 
out in public, for example to the grocery store or to pick up other necessities. Cloth face coverings should not be placed on young 
children under age 2, anyone who has trouble breathing, or is unconscious, incapacitated or otherwise unable to remove the mask 
without assistance. Face coverings may be challenging for students (especially younger students) to wear in all-day settings such 
as school. Face coverings should be worn by staff and students (particularly older students) when the condition of the virus 
dictates the need, and are most essential in times when physical distancing is difficult. The cloth face cover is meant to protect 
other people in case you are infected. Continue to keep about 6 feet between yourself and others. The cloth face cover is not a 
complete substitute for social distancing. 
 
Cover Coughs and Sneezes 
If you are around others and do not have on your cloth face covering, remember to always cover your mouth and nose with a 
tissue when you cough or sneeze or use the inside of your elbow and do not spit. Throw used tissues in the trash. Immediately 
wash your hands with soap and water for at least 20 seconds. If soap and water are not readily available, clean your hands with a 
hand sanitizer that contains at least 60% alcohol. 
 
Clean and Disinfect 
Clean AND disinfect frequently touched surfaces daily. This includes tables, doorknobs, light switches, countertops, handles, 
desks, phones, keyboards, toilets, faucets, and sinks. If surfaces are dirty, clean them. Use detergent or soap and water prior to 
disinfection. Then, use a household disinfectant. Most common EPA-registered household disinfectants work well. 
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What We Are Doing At School 

Cleaning and Disinfection 
Northland Career Center, in partnership with Platte County R-3 School District, will implement a robust cleaning and 
disinfection protocol for frequently touched surfaces (including but not limited to door handles, sink handles, drinking 
fountains, desks, copy machines, phones, computers, etc) within the school, and frequently throughout the day as 
recommended by the CDC. The use of shared objects (shop equipment, tools, electronic devices,, writing utensils, etc) will be 
limited when possible, or cleaned between use. The District will implement a schedule for increased, routine cleaning and 
disinfection before the school day, during the day, and after the school day ends. Cleaning products will be used safely 
especially when near students, and staff will use disinfectant products when there is adequate ventilation to prevent the 
inhalation of toxic fumes. 
 
Personal Protective Equipment (PPE) 

● Increased number of hand sanitizer stations will be provided throughout each building. 
● PPE equipment, including gloves, face shields, face coverings, and gowns will be provided for health room staff and 

employees who work in very close proximity to students. 
● Face shields will be provided to nurses for use when conducting health screenings, and should be used in conjunction 

with a mask. Face shields will also be available to be used in conjunction with masks for those working in very close 
proximity to students.  

● Touch free thermometers will be available for school use. 
● All staff will be provided a face covering. 
● Students will be asked to have their own appropriately sized face covering available for use when it is necessary for 

students to utilize them based on current health department guidance. Backup masks will be provided on a limited 
basis. 

● Students and staff are expected to wear protective face coverings when attending in-person learning. Face 
coverings are required on the bus and during all transitions such as, entering or exiting the building, passing periods, 
traveling throughout the building,  offices, etc. Any time social distancing is not possible, students and staff should 
wear face coverings. Face coverings may only be removed when seated alone at your desk and directed by the 
teacher, once appropriate distancing has been established and can be maintained. Refer to CDC guidance for use of 
cloth face cover. 

● Students working closely in any NCC lab or shop must use a mask as part of their regular personal protective 
equipment (PPE).   This should accompany safety glasses, gloves, and proper footwear that has previously been 
needed to be in compliance in labs/shops. 

 
Ventilation 
NCC will operate ventilation systems in a manner that will increase circulation of outdoor air as much as possible. The PCR-3 
district is also working to install air purification systems in each building to provide additional support for indoor air quality. 
 
Water Systems 
Access to drinking fountains will be limited to bottle refill stations until further notice. Drinking fountains will be cleaned and 
sanitized, but staff and students will be strongly encouraged to bring their own water bottles to minimize the use and 
touching of refill stations. 
 
Modified Layouts 
NCC will space seating/desks/tables to be at least six feet apart wherever possible. It will not always be feasible to get all 
classroom furniture six feet apart. Furniture will be arranged to provide as much distance between students as possible and 
in some settings, additional strategies such as plexiglass barriers may be used. Desks will be set-up to face in the same 
direction (rather than facing each other), or students will sit on only one side of tables, spaced apart unless barriers are used 
between students. Shops and Labs may be used as classrooms as well.  Office space, conference rooms and communal areas 
will provide physical distancing to the extent possible by removing and/or spacing furniture to increase distance between 
users. 
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Physical Barriers and Guides 
NCC is installing physical barriers, sneeze guards and partitions, particularly in high traffic areas where it is difficult for 
individuals to remain at least six feet apart (e.g., reception desks). Physical guides and signage such as tape on floors and signs 
on walls will be used so that staff and children remain at least six feet apart in lines and at other times for creating “one way 
routes” in hallways. 
 
Communal Spaces 
The use of close, communal, shared spaces such as cafeterias will be staggered, implementing smaller group sizes and 
providing for cleaning and disinfecting between use. Physical barriers will be considered in areas where physical distancing is 
difficult. 

School Decision Tree 

The following School Decision Tree from the CDC will be used for school closing decisions and what actions will be 
implemented upon such decisions.  NCC will support each sending schools decision to close schools.  If a sending school 
cancels in person classes, those students will not report to NCC.  NCC will communicate learning plans with students via 
NCC email and Remind messaging system. 

 

Plan Monitoring and Accountability 

Restart Committees and Building Safety Teams will be established at each site to create building-specific protocols aligned 
with this plan and to ensure that all reopening planning activities carefully consider its guidance. Each of the critical areas of 
operation should be addressed in school building reopening strategies. 
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1. General health and safety guidelines 
2. Building spaces and classroom configurations 
3. Transportation 
4. Student flow, entry, exit, and common areas 
5. Maintaining information and data related to Contact Tracing 
6. Facilities cleaning practices 
7. Food at NCC 
8. Field trips, extra-curricular activities & use of facilities outside of school hours 
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Technical and Academic Experience 
Northland Career Center  is planning to open school on August 25, 2020, as part of its approved school calendar. Based on 
guidance provided by PCR-3 School District, the CDC, and Platte County Health Department, NCC will approach the 
reopening of school by planning three primary academic options. These options will assist NCC instructional staff as they 
plan activities based on the public health concerns present at the time. NCC recognizes that the pandemic response is a fluid 
situation that may require movement in any direction between options as the public health crisis evolves. A remote learning 
(virtual platform) will be provided for students in any option so that family choice will be available for students.  NCC 
recognizes that families will need a choice between in-person and remote learning for a variety of reasons such as the level of 
health risk, concerns about exposure, concerns about the mitigation strategies utilized, and/or a variety of other reasons. 
Special Education services will be addressed by individual IEP teams at the student’s home school according to the 
academic option chosen by the family and team, but all IEPs will contain a virtual service component to be used if required 
due to closure.   NCC will support work-based learning experiences, including internships, when physical distancing and 
safety procedures can apply.  This will be for seniors only (2nd year, starting in 1st Quarter, 1st year, starting in 3rd Quarter). 
 

Return to School Scenarios 

NCC  intends to open school in the fall of 2020 using Scenario #1 (Full In-Person Learning), but will develop a process to 
transition between all three scenarios if necessary.  
Each scenario is described in further detail on the following pages. 

(in chart above, substitute NCC for PCR-3) 
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Full In-Person Learning (Remote Learning Option Available) 
Students will learn in a traditional, at-school learning experience with additional safety measures 
implemented based on guidance from health authorities. Parents are able to opt-out their students 
from full in-person learning for a full remote learning experience. NCC families who choose this 
option will remain in remote learning for the entire semester.  Families will need to opt-out for 1st 
semester in-person learning by August 9th, 2020. 

 
Students who choose full in-person learning for the 2020-21 school year will attend NCC, following the health and safety 
precautions described in this plan. If we need to close down a classroom or NCC at the direction of local health authorities or 
governmental mandate, our in-person students and teachers would move together to remote learning utilizing Google 
Classroom or Canvas as the primary learning management system.  NCC  has developed an instructional plan for remote 
learning after receiving valuable feedback from our stakeholders from our experience in the spring.  
 
Students and staff are expected to wear protective face coverings when attending in-person learning. Face coverings are 
required on the bus and during all transitions such as, entering or exiting the building or in hallways. Any time social 
distancing is not possible, students and staff should wear face coverings. Face coverings may only be removed when seated 
alone at your desk and directed by the teacher, once appropriate distancing has been established and can be maintained. 
Refer to CDC guidance for use of cloth face cover. 
 
 
What will teaching and learning look like in this scenario? 

● Normal daily instruction will occur for in-person NCC programs. 
● NCC will make adjustments to its integrated academic curriculum as needed to maximize the time spent in the 

lab/shops. 
○ NCC will minimize the amount of times students will travel to the English and Math classrooms and will have 

teachers travel to the program classroom or deliver instruction remotely. 
○ Classes will move to larger spaces within the building or outdoor when weather permits to provide better 

physical distancing if their current classroom is too small. 
○ Commonly touched objects will be disinfected routinely, and teachers will attempt to minimize the amount 

of times students touch similar objects. 
○ Equipment, books, supplies or materials will be disinfected before recirculation as much as possible 
○ Clear routines for entering and exiting classrooms will be established to reduce number of students entering 

and leaving at a given time. 
● In the event public health management requires program changes, staff members and resources may be repurposed, 

and program delivery may be restructured to provide essential instruction to students.  
● We recognize field trips can provide a meaningful student experience. Schools will provide virtual field trip 

opportunities as an extension of the classroom until further notice. We will go back to normal field trip experiences 
per health department recommendations. 

● Classroom teachers will utilize a learning management system, such as Canvas and Google Classroom, to enhance 
and monitor the student learning experience. 

● A remote learning platform will be provided and accessible for students any time they are physically absent from 
school to include direct instruction, grading, attendance, and accountability.   NCC will use Canvas, or Google 
Classroom, Remind, and Zoom for virtual instruction.   These tools will be utilized in all 3 scenarios (in-person, 
alternating schedule, and full remote.) 
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Alternating Schedule (50% In-Person Return to School on Rotating 
Schedule) 

In the event the community spread elevates to a higher level of public health risk or other factors 
dictate, students will rotate attendance so that approximately half of the student enrollment will 
learn in-person and half will learn remotely on any given day. NCC families are not able to choose 
this option. This scenario will be initiated based on guidance from local health authorities and 

considering other factors.    This option is not as likely, but is a potential option that we are considering 
 
What will teaching and learning look like in this scenario? 

● NCC will operate with a schedule where students rotate attendance so that approximately 50% of the student 
enrollment will be in attendance on any given day. A potential schedule could be as follows: 

○ “A” Day: Approximately 50% of students in physical attendance by letter of alphabet last name or sending 
school to also include those living in same household, other 50% engaged in remote learning 

○ “B” Day: Rotate so that the groups alternate between in-person attendance and remote learning  
○ A hybrid alternating schedule scenario could be implemented that lowers the percentage of students in 

physical attendance and/or limits attendance to specific buildings.  
(This schedule may be adjusted in different formats to support families, student learning, and sending school 
schedules) 

● An alternative scenario would be that NCC students still attend each day  even when their home school is on an A / B 
day rotation.  This will be communicated to families and sending schools if we make arrangements for this to occur. 
(NEED TO TALK TO SENDING SCHOOLS ABOUT THIS!!!!!!)   

 
Students and staff are expected to wear protective face coverings when attending in-person learning. Face coverings are 
required on the bus and during all transitions such as, entering or exiting the building or in hallways. Any time social 
distancing is not possible, students and staff should wear face coverings. Face coverings may only be removed when seated 
alone at your desk and directed by the teacher, once appropriate distancing has been established and can be maintained. 
Refer to CDC guidance for use of cloth face cover. 
 

Full Remote Learning 

Students will engage in classes and conduct learning remotely. Learning will include both direct 
teacher instruction and independent student work, with a combination of virtual meetings, 
interactive class sessions, and pre-recorded videos. This scenario will be initiated based on guidance 
from local health authorities or governmental mandate. If full in-person learning is the scenario 
NCC begins with 1st and 2nd semester, NCC families are able to opt-in to full remote learning.  

 
If in-person learning is the scenario we are in at the start of school, families will be able to opt out of in-person learning and 
select remote learning for a complete semester, which will allow the District to adjust accordingly. Students will not be able 
to switch back to in-person learning until the following semester. 
 
What will teaching and learning look like in this scenario? 

● Remote learning will include both direct teacher instruction and independent student work, with a combination of 
virtual meetings, interactive class sessions, and pre-recorded videos. These students will not be on campus during 
the school day for special events. 

● All students will need to complete daily assignments. Each student will need a different amount of time to do their 
daily coursework. 

● For students with Individual Education Plans (IEPs), NCC will work with your child’s case manager at the sending 
schools to determine the best way to continue learning while attending NCC virtually. 

● Students receiving English Learner (EL) services will discuss learning options with their EL teacher if interested in 
remote learning.  

● Students enrolled in full remote learning will be able to participate in before and after school activities, but will have 
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to provide their own transportation. 
● Students enrolled in full remote learning will not be able to participate in special events during the school day. 
● In addition to class/course specific assessments, students participating in full remote learning will also take technical 

and academic assessments. 
● Students will need to use their own technology and devices to access NCC coursework.  If this is a concern, please 

contact your sending school first, then Jeff Green, Assistant Director, at NCC. 
● Parents will receive regular communication from teachers via email, and parents may schedule meetings with 

teachers and service providers as needed. We will have virtual parent-teacher conferences once each semester.  
● Consistent with full in-person learning, NCC remote learning teachers will assess students throughout the semester 

and will utilize the established grading procedures. NCC students will receive grades each semester, which progress 
reports quarterly. Teachers will record grades in Parent Portal.  

 
Within this scenario, the NCC, in partnership with sending schools, will:  

● Continue to provide strategies to accommodate the needs of staff, students, and families at high risk such as the 
need for basic support (food, shelter, access to resources), mental health support, equitable access to technology, 
and learning resources. 

● Recognize family choice. NCC families who desire the Remote Learning scenario will need to declare this option by 
August 7th, 2020 at 7:00 AM so that staff can plan for attendance in both in-person and remote learning scenarios. 
Choosing this option means the following: Student(s) will remain engaged in Remote Learning for the entire first semester, 
and any decision to continue Remote Learning will be granted for a semester at a time. 
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School Routines 

Arrival and Dismissal 

Arrival and dismissal can be challenging for schools with large numbers of students congregating and socializing before the 
day begins and just prior to leaving school. This time of socialization is an important part of the student experience and can 
provide the avenue for strong friendships and the development of valuable social skills. However, during this time when 
prevention and mitigation strategies are essential to reduce the risk of virus spread, Northland Career Center  will 
incorporate the following arrival and dismissal strategies: 

● Schools will use multiple entrances and exits to allow for smaller groups of students to enter and exit where this 
option is feasible and safe. Supervision will be provided at each area used. Where multiple entrances and exits are 
not a good option, staff will manage the flow of traffic in and out of the buildings to reduce the number of students 
moving at a given time. 

● NCC may stagger the release of students so that smaller groups will be utilizing these areas at a given time. 
● Students will be reminded to keep six feet of physical distancing when feasible. 
● Students may be encouraged to drive to NCC to support social distancing.  This will allow for student drivers to be 

safer and to decrease the numbers of students on the sending school buses.   Students will need to have proper 
permission from their parents, sending school administration and NCC administration.  Students should not ride 
with other students unless from the same household. 

● If possible, families can drive their student(s) to and from NCC to reduce the total number of students riding the bus. 
● As students enter the building, their first responsibility will be to wash their hands or use hand sanitizer located near 

the entrance of the building or found in the classroom. 
● Students will be asked to walk directly to their program classroom to discourage congregating in the hallways as 

they enter the school. 
● Students should follow all sending school rules while on the bus. 

 

General Daily Routines 

● Health hygiene practices will be specifically taught during the first week of school and continuously reinforced 
throughout the year.   This will be an added component of NCC’s safety training that occurs at the beginning of each 
school year. 

● Intensified cleaning, sanitation, and disinfection processes will be maintained. 
● Absenteeism and communicable disease spread will be closely monitored. 
● NCC will postpone or alter non-critical large group gatherings and events, including making adjustments to arrival 

and dismissal routines, general building procedures, space use and traffic flow . 
● Protocols will be implemented requiring that sick students and staff stay home and standardized procedures for 

dealing with someone becoming sick at school will be strictly enforced (health screening by nurse, protection of 
environment and other individuals during screening, disinfection of exposed areas, student sent home, isolation 
period before returning to school, etc.). 

● Classrooms and school routines will incorporate strategies including, but not limited to, the following: 
○ NCC will  limit the mixing of students from other programs to the extent possible 
○ Students should be spaced as far apart as possible. Six feet apart is best; when that’s not possible, NCC staff 

will  make efforts to ensure a minimum of three feet of space between students 
○ Desks/student seating areas should be placed facing forward in the same direction so students do not sit 

face-to-face, when possible 
○ Physical distancing during transitions where feasible 
○ Restructuring large group gatherings to multiple smaller groups where feasible 
○ Minimizing co-mingling of students and attempting to keep stable groups of students together as much as 

possible 
○ Breaks will be held in classroom / lab settings for a maximum of 10 minutes 

● Back-up staffing plans will be established to prepare for increased levels of staff absences. 
○ New position will substitute as needed 
○ Academic staff (English and Math) may have to sub 
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Face Coverings 

● Students and staff are expected to wear protective face coverings when attending in-person learning. Face 
coverings are required on the bus and during all transitions such as, entering or exiting the building, break periods, 
traveling through the halls,  etc. Any time social distancing is not possible, students and staff should wear face 
coverings. Face coverings may only be removed when seated alone at your desk and guided by the teacher, once 
appropriate distancing has been established and can be maintained. Refer to CDC guidance for use of cloth face 
cover. 

Break Plans 

● NCC will not have a break schedule where students gather in the east (main) hallway.    Teachers may provide 
students with a 5-10 minute break in the classroom and may send students to the restroom one at a time during the 
class period.   Where classrooms and labs that have restrooms, students should use those and not the main 
restrooms.  NCC’s sessions are two hours and thirty minutes long and students will at times need to use the 
restroom.   Face coverings should be utilized at all times when in NCC’s hallways, restrooms, or other common areas 
including, but not limited to:  the main office, the conference room, and the Student Services Center. 

● NCC will temporarily suspend its Thursday Culinary Arts service to other students in the building.   These events are 
relevant and meaningful experiences for Culinary students and great social opportunities for other students.   For 
the safety of all students, these events will temporarily be suspended until further notice. 

● NCC will reevaluate the possibility of reinstating its normal break rotations and culinary service throughout the 
school year.   These processes and procedures will not be changed until it is deemed safe to do so by local, state, and 
federal health authorities.   It is our responsibility to limit any large gathering of students at this time. 

 

Shared Objects 

NCC  will discourage and attempt to minimize sharing of items that require cleaning and disinfecting. Classrooms will 
attempt to keep each student’s belongings separated from others’ and in individually labeled containers or dedicated areas. 
NCC will provide adequate supplies to minimize sharing of high touch materials to the extent possible (e.g., assigning each 
student their own supplies, equipment) or limit use of supplies and equipment by one group of students at a time and clean 
and disinfect between use. NCC will avoid sharing electronic devices, tools, and other learning aids where feasible.  
 
Cleaning and Disinfecting 
Keeping students and staff healthy is a joint responsibility.  Students will be asked to keep their workspaces clean and free of 
debris. They will have access to disinfecting wipes and hand sanitizer in the classroom, and can wipe their area down if they 
would like.  Frequently touched areas will be addressed throughout the day by staff.   NCC will sanitize each classroom area 
between the AM and PM sessions. 

Water Systems 

Access to drinking fountains will be limited to bottle refill stations until further notice. Drinking fountains will be cleaned and 
sanitized, but staff and students will be strongly encouraged to bring their own water bottles to minimize the use and 
touching of refill stations. 
 
   

2020-21 NCC Reopening Plan DRAFT  ︱   Page 18 of 23 

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/diy-cloth-face-coverings.html


 

Building Use and Visitors 

Visitors and Volunteers 

There will be times when it is necessary for a parent/guardian or visitor to come to NCC for a variety of reasons. For the 
beginning of school, protocols will limit the number of non-staff individuals from entering the school during the school day. 
We very much look forward to getting back to normal school visit protocols.  However during the first 30 days of school, and 
anytime there is minimal to moderate community spread of the virus, we will utilize the following building visitor procedures: 
(These procedures will be re-evaluated every 30 days for potential adjustments) 

● Building volunteers and visitors will not be allowed to visit classrooms or come for school lunch until further notice. 
● Any parent/guardian needing to drop-off medication for a student will follow the regular protocol to obtain the 

medical documentation from a physician, then will need to call the school office prior to delivering the medication to 
the school. Once an appointment has been made, the parent can come to the school to deliver the medication, 
following the health services protocol for the exchange.  

● If a parent/guardian needs to pick-up their student during the school day, the parent needs to call the NCC office and 
wait in their vehicle in a parking stall. A staff member will escort the student to the parent vehicle. 

● All student mentoring programs with school visits to other buildings such as Teaching Professions students will be 
postponed for in-person visits until further notice. Virtual opportunities are recommended until the condition of the 
virus spread allows for in-person experiences to return to normal routines. 

● NCC values the input of business and industry and often utilizes partners to help educate its students.    This often 
requires partners from business and industry to enter the building.    NCC will limit in person visits by partners and 
will utilize a virtual platform for partner interaction with students and staff until deemed safe to continue the 
previous in person practice.    It is very important for NCC’s staff to continue to engage with its partners and NCC 
will provide tools and resources to effectively do this virtually. 

Public Use of Facilities 

In addition to the safety and security measures performed daily at each of our school buildings, every effort will be made to 
limit unnecessary exposure to students and staff during school hours. These restrictive procedures are only in place to 
mitigate community spread of the virus and will be re-evaluated every 30 days through collaboration with local health 
authorities. The following protocols will provide guidance as to public access to school facilities until further notice: 

● Only employees, students, and pre-approved volunteers will be allowed in school buildings during school hours. This 
includes all essential staff, parents/guardians only when necessary, and NCC personnel. 

● All visitors will be limited to the administrative offices only during school hours, and will need to schedule an 
appointment to be in the building in any other location other than the front office.   All meetings and visits should 
take place outside of school hours when possible.  When not possible, these individuals will have access by 
appointment only and must follow physical distancing and any PPE recommendations. 

● All visitors will be asked to follow all physical distancing guidelines and use face coverings during the visit until 
further notice. Disposable face coverings will be available in each office for those visitors without a face covering. 

● There will not be any other public use of school facilities during school hours. 
● Parents/guardians should contact the school prior to visiting whenever possible. 
● NCC’s Community Education Program hosts after school, evening and weekend courses at Northland Career Center 

and other PCR-3 school sites.  NCC will continue to host courses, but will utilize the most current guidance from 
PCR-3 and local agencies to ensure the safest environment possible for these courses.   NCC will move classes to an 
outside environment when possible, will move courses online when feasible, will limit enrollment to a number to 
allow for social distancing, and will make adjustments when needed in efforts to balance safety and learning 
opportunities.  Information regarding NCC’s plan for Community Ed classes will be posted on ASAP, Adult & Community 
Ed Website and our social media.   

● All non-school groups requesting facility use must get approval through the Platte County R-3 Facilities & 
Operations Department. Additional fees for indoor facility use will likely be required due to the need for additional 
sanitizing and disinfecting by the custodial staff. 

● All areas used by the public will be thoroughly disinfected following use. 
All non-school groups will be required to adhere to current health department guidance including physical distancing, face 

coverings, proper hygiene, and health monitoring.   
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Student Organizations, Experiences, and Field Trips 

 
NCC believes activity/club experiences and competition can provide significant benefits to the social and mental well-being 
of students.  NCC also recognizes that it is likely there will be variations in what activities are allowed to occur. NCC 
supports the idea of returning students to school-based  activities where it can be done safely. The recommendations for 
clubs and activities presented in this document are intended as a framework for designing return-to-activity guidelines that 
will be in accordance with state or local restrictions.  
 
There are a number of actions student organizations and activity programs can take to help lower the risk of COVID-19 
exposure and reduce the spread during activities and competitions. The more people a child or advisor interacts with, the 
closer the physical interaction, the more sharing of equipment there is by multiple students, and the longer that interaction, 
the higher the risk of COVID-19 spread. Therefore, risk of COVID-19 spread can be different, depending on the type of 
activity. The risk of COVID-19 spread increases in clubs and activities settings as follows: 

● Lowest Risk:  Interacting in activities or student organization meetings virtually 
● Increasing Risk:  Meeting in person with small groups of students 
● More Risk: Meeting with students in large groups within a student organization (small enclosed space increases risk) 
● Highest Risk:   Competition or events where NCC students are co-mingled with students from other schools  

○ Examples:  FFA or SkillsUSA leadership or competition events.   NCC travels via bus to these events.  Some 
of these events are overnight. 

NCC’s Career and Technical Student Organizations (CTSO’s) will implement several strategies to encourage behaviors that 
reduce the spread of COVID-19 per Centers for Disease Control and Prevention guidance. 

● Staying home when appropriate per health self-assessment 
● Conducting meetings, events, and competitions virtually 
● Hand hygiene and respiratory etiquette 
● Cloth face coverings 
● Adequate hand washing and hand sanitizer supplies 
● Signs and messages: 

○ Post signs in highly visible locations (e.g., at entrances and exits, and in restrooms) that promote everyday 
protective measures and describe how to stop the spread of germs such as by properly washing hands and 
properly wearing a cloth face covering 

○ Broadcast regular announcements on public announcement (PA) system 
○ Include COVID-19 prevention messages (for example, videos) about behaviors that prevent spread of 

COVID-19 when communicating with staff, volunteers, officials and families. 
○ Use available CDC print and digital resources on CDC’s communication resources main page. 

 
NCC will implement the following protocols related to extracurricular activities: 

Pre- Activity/Contest Screening   

● Any person who has had a fever or illness symptoms in the previous 72 hours should not be allowed to take part in 
activities and should contact his or her primary care provider or other appropriate healthcare professional. 

Limitations on Gatherings 

● Gathering limits for  events will use current local health department limitations, indoors, and outdoors. 
● When not directly participating in contests, care should be taken to maintain a minimum distance of 6 feet between 

each individual. Consider using tape or paint as a guide for students and advisors. 

Transportation to Events 

NCC will consider physical distancing requirements when scheduling contests and events. Physical distancing (as required by 
state or local health departments) will be maintained on buses/vans to the extent possible. Where physical distancing is not 
possible, face coverings will be required. Thus, multiple buses/vans and/or parental/guardian transportation will likely be 
needed. 
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Staff Reopening Information 
 
All NCC staff should consult the PCR-3 District Reopening guide for information related to staff. 

● Specific page for staff reopening information  
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APPENDIX A 
Return to School Guidelines 

 
Student or staff letter for COVID-19 Symptoms: 

 

Date: ____________________ 

Student/Staff: ___________________________ 

Northland Career Center and The Platte County R-3 School District is focused on the safety and well-being of students and 
staff as we transition back into school.  Your child has symptoms that could be COVID-19, and based on guidance from the 
CDC and the Platte County Health Department, we are requesting the following: 

❏ Please contact your child’s health care provider to discuss your child’s symptoms: 

❏ Fever  
❏ Chills 
❏ Cough 
❏ Headache 
❏ Muscle or body aches 
❏ Nausea, vomiting or diarrhea 

❏ New loss of taste or smell 
❏ New runny nose or congestion 
❏ Shortness of breath or difficulty breathing 
❏ Sore throat 
❏ Close contact with a person with 

COVID-19 in the last 14 days 

❏ Students who are excluded from school will not return until they have consulted with the school nurse, and are told 
they can return. 

❏ If they test positive for COVID-19, students and staff will be approved to return if: 
❏ 10 days have passed since the beginning of symptoms and they are fever-free without the use of 

fever reducing medication for 24 hours. Symptoms should also be improving. 

OR 

❏ They have two negative tests 24 hours or greater apart. 

❏ If they test negative for COVID-19, students and staff will be approved to return if they are fever-free for 24 hours 
with an improvement in symptoms. 

❏ If they are not tested for COVID-19, students and staff will be approved to return if they have a doctor’s 
confirmation and explanation of symptoms. 

❏ The Executive Director for Pupil Services will be contacted regarding any student sent home for illness. The school 
will follow next steps as directed by the local health department, which may include isolation or quarantine 
measures. 

❏ Any student or staff who tests positive for COVID-19 will need to be isolated as per the above recommendations. 
Any student or staff who has been in close contact (within 6 feet for greater than 15 minutes) with someone with 
known or suspected COVID-19 will need to quarantine for 14 days. 

❏ Any staff or student required to isolate or quarantine per local health authorities can only report back to school once 
they meet the above criteria, and after they provide medical documentation to the school nurse that stipulates that 
they are cleared to return to school. 

 
We appreciate your partnership in keeping our students and staff healthy!  Please contact Brian Noller, NCC Director, with 
any questions. 
 

revised: July 22, 2020 
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